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About this Guide

This guide tells you about your obligation as an employer with regard to the Social
Insurance Scheme, the calculation and deduction of earnings related contributions, the
completion of relevant forms and remittance of contributions. For further information or
advice, please contact the Contributions Section at the Income Tax Office on
telephone number 20052737.

Further information about the Gibraltar Social Insurance Scheme is contained in the
“The Guide to Social Insurance” (S.I.1). This guide is available on the Gibraltar
Government website at www.gibraltar.gov.gi.

Contribution week

A contribution week is a period of 7 days. The first contribution week in a contribution
year is that starting on the day of the week on which 1st July falls. (See appendix 1).
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Contribution year

A contribution year contains 52 contribution weeks. (See appendix 1)

Who is regarded as an employer

An employer for the purposes of Social Insurance is anyone who has employees.

Who is regarded as an employed person or employee

An employed person, for the purposes of the Social Insurance Scheme, is anyone who
is gainfully occupied in employment in Gibraltar, or in certain cases, in a ship
registered in Gibraltar. All such employment is ‘insurable employment’.

Every person who is employed in insurable employment is liable to pay social
insurance contributions.

Contributions are payable both by employers and employees in respect of any
employed person in insurable employment.

Social insurance contributions are payments that go towards contributory benefits
such as Old Age Pension, Unemployment Benefit, Maternity Benefit, Death Grant and
Widow’s Benefit, and also towards such things as GHA Group Practice Medical
Scheme, the Training Levy and the Insolvency Fund.

Insurance Registration Certificate

An employer MUST obtain a Social Insurance Registration Certificate for each
employee before the end of the first week of employment. This Certificate determines
the level of contribution required.

Every employee will receive a copy of this Certificate.

Contribution codes

Contribution Class Code

Earnings Related ER

Exempt EX

Detached Worker paying SI D1

Detached Worker not paying SI DW

Married Woman (option) MW
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Pensioner (Working) PN

Pension Income not insurable XX

Self Employed Married Woman (option) SM

Self Employed SE

Self Employed Exempt SX

Student SW

Vocational Cadet TX

Rates of weekly contributions

With effect from 1 April 2007, weekly rates of contributions payable are, subject to a
predetermined minimum and maximum rate, earnings related. This means that the
employee’s and the employer’s share of contributions will be based on a percentage of
earnings, as follows:

1. Employee’s Share – 10% of his/her gross earnings, subject to:

a) a maximum of £22.83 per week; and

b) a minimum of £5.00 per week.

2. Employer’s Share – 20% of the employee’s gross earnings, subject to:

a) a maximum of £28.82 per week; and

b) a minimum of £15.00 per week.

Weekly Paid
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GROSS EARNINGS EMPLOYEE'S WEEKLY EMPLOYER'S WEEKLY
PER WEEK RATE OF CONTRIBUTION RATE OF CONTRIBUTION

Up to £50.00 £5.00 £15.00

£50.01 to £228.24 10% of gross earnings 20% of gross earnings subject to a minimum
of £15.00 and a maximum of £28.82

£228.25 and over £22.83 £28.82

Monthly Paid

GROSS EARNINGS EMPLOYEE'S MONTHLY EMPLOYER'S MONTHLY
PER MONTH RATE OF CONTRIBUTION CONTRIBUTION

Up to £216.67 £21.67 £65.00

£216.68 to £989.24 10% of gross earnings 20% of gross earnings subject to a minimum
of £65.00 and a maximum of £124.89

£989.25 and over £98.93 £124.89

Prior to 1 April 2007, employees who worked less than 15 hours were not liable to
contribute to the Open Long - Term Benefits Scheme and Fund.

With effect from 1 April 2007, all such persons became contributors to the Open Long -
Term Benefits Scheme and Fund and will therefore be entitled to the prescribed
benefit payments under that Scheme.
The Married Woman’s reduced Contribution of £11.89 per week (£51.52 per month)
shall continue to apply on a personal-to-holder basis. Employers will still be required to
pay their share of contributions based on annual gross earnings. Weekly contributions
are subject to a maximum of £28.82 and a minimum of £15.00.

With effect from 1 July 2006 individuals aged 60 and over and those whose statutory
occupational retirement age is earlier than age 60, as in the case of a fire officer or a
police officer, and are in insurable employment shall be exempt from paying the
employee’s share of social insurance contributions. Employers will continue to be
required to pay their share of the contribution, based on gross annual earnings. Weekly
contributions are subject to a maximum of £28.82 and a minimum of £15.00.

Amount to be included in the gross earnings figure

Gross earnings are the total wages or salary earned before any deductions are made.
They include additional payments such as overtime, bonuses, back pay, commission,
directors’ fees or any other similar payment.

Any holiday pay which is paid to an employee in advance is attributed to the week or
month in which it would normally be paid, and not the week or month when it is
actually paid.
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Calculation of contribution

The first contribution week in a contribution year always starts on the day of the week
on which 1st July falls. The last contribution week of the year contains 8 days (9 days
in a leap year) and will cover the period 23 June (22 June in a leap year) to 30 June.
(See appendix 1).

If two pay days fall in the last week of the year, the two payments must be added
together to determine the amount of contribution payable. The contribution payable is
subject to the minimum and maximum rate payable (as shown above).

Example

Gross wages and contributions due are as follows:

Week No. 52

Pay Day Gross Earnings Employee Contribution Employer Contribution

23 June £120 £12 (£120 x 10%) £24 (£120 x 20%)

30 June £120 £12 (£120 x 10%) £24 (£120 x 20%)

It is clear at this point that the total contributions due would exceed the maximum
weekly contribution rate. Therefore, the contributions due on the second pay day are
calculated by subtracting the deductions made on 23 June from the maximum weekly
contribution rate as follows:

Employee Employer

Maximum contribution rate £22.83 £28.82
Less deducted on 23 June £12.00 £24.00
Balance due on 30 June £10.83 £ 4.82

Weekly paid employees

Example 1.

An employee with weekly gross earnings of £35.00: -

(a) Employee contribution - £5 (minimum weekly contribution rate)

(b) Employer contribution - £15 (minimum weekly contribution rate)

Example 2.

An employee with weekly gross earnings of £100.00:-

(a) Employee contribution - £100.00 x 10% = £10.00

(b) Employer contribution - £100.00 x 20% = £20.00

Example 3.
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An employee with weekly gross earnings of £300.00:-

(a) Employee contribution - £ 22.83 (maximum weekly contribution rate)

(b) Employer contribution - £ 28.82 (maximum weekly contribution rate)

Monthly paid employees

Example 1.

An employee with monthly gross earnings of £200.00: -

(a) Employee contribution - £21.67 (minimum monthly contribution rate)

(b) Employer contribution - £65.00 (minimum monthly contribution rate)

Example 2.

An employee with monthly gross earnings of £500.00:-

(a) Employee contribution - £500.00 x 10% = £50.00

(b) Employer contribution - £500.00 x 20% = £100.00

Example 3.

An employee with monthly gross earnings of £1000.00:-

(a) Employee contribution - £ 98.93 (maximum monthly contribution rate)

(b) Employer contribution - £ 124.89(maximum monthly contribution rate)

If a monthly paid employee works only part of a month, the minimum and maximum
contribution is based on the weekly contribution payable for the number of weeks or
part thereof actually worked during the month.

Actual Number of
Weeks Worked or

part thereof

Employee Contribution

Minimum Maximum

Employer Contribution

Minimum Maximum

1 £ 5.00 £22.83 £15.00 £28.82
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2 £10.00 £45.66 £30.00 £57.64

3 £15.00 £68.49 £45.00 £86.46

4 £20.00 £91.32 £60.00 £115.28

For the following examples, please refer to the above table and Table 1 of the Social
Insurance Contributions Calendar at appendix 1.

Example 4.

An employee who commenced employment on 22 January and whose gross earnings
for that month were £90.00.

(a) Employee contribution:-

Gross earnings - £90 over 2 weeks

Contribution - (£90 x 10% = £9.00) – minimum £10.00

(b) Employer monthly contribution:-

Gross earnings - £90 over 2 weeks

Contribution - (£90 x 20% = £18.00) – minimum £30.00
Example 5.

An employee who commenced employment on 10 December and whose gross
earnings for that month were £550.00.

(c) Employee contribution:-

Gross earnings - £600 over 4 weeks

Contribution - (£600 x 10%) – £60.00

(d) Employer monthly contribution:-

Gross earnings - £600 over 4 weeks

Contribution - (£600 x 20% = £120.00) – maximum £115.28

Example 6.
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An employee who commenced employment on 17 March and whose gross earnings
for that month were £1,600.00.

(e) Employee contribution:-

Gross earnings - £1,600 over 3 weeks

Contribution - (£1,600 x 10% = £160.00) – maximum £68.49

(f) Employer monthly contribution:-

Gross earnings - £1,600 over 3 weeks

Contribution - (£1,600 x 20% = £320.00) – maximum £86.49

Married woman’s reduced contribution (MW)

Prior to 31 December 1984 married women whose husbands were paying social
insurance contributions and widows in employment or self-employment had a choice
of paying either the reduced rate or the full rate of social insurance contributions.

This option will continue to apply only to existing contributors on a personal-to-holder
basis. Any such employee who is currently paying the reduced rate (MW) and who
wishes to pay a gross earnings-related rate must apply in writing to the Contributions
Unit. Employers should not switch from ‘MW’ to the earnings-related rate unless they
are in possession of a revised Insurance Registration Certificate..

It is advisable for contributors to seek additional information before electing to pay the
earnings-related rate.

Students on holiday jobs

Students who are employed during periods of vacation are exempt from paying social
insurance contributions. This exemption only applies to students who at the end
of the relevant period will be returning to their school, college or university to
continue their studies. At the start of the employment, the employer should write to
the Contributions Unit providing the name and period of employment of the student, so
that they are covered in the event of any employment injury.

When contributions need not be paid

Absent/unpaid leave (UN)

Contributors are not required to pay contributions for any week in which they are:

a) not in receipt of earnings; or
b) absent from work in exercise of their right to maternity leave.
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REGULATION 17(2) OF THE INCOME TAX (PAY AS
YOU EARN) REGULATIONS 1989 PROVIDES THAT
IF THIS STATEMENT IS NOT RETURNED, DULY
COMPLETED, TO THE INCOME TAX OFFICE BY
THE 31 JULY 2008, A PENALTY OF £10 PER DAY
FOR EACH EMPLOYEE SHALL BE PAYABLE FOR
EACH AND EVERY DAY THAT THE FAILURE
CONTINUES.

Employer’s Annual Statement, Declaration and
Certificate (Form P8)

With effect from 1 April 2007, the Employer’s Annual Statement, Declaration and
Certificate (Form P8) has replaced the quarterly Social Insurance Weekly Contribution
Schedules.

Each employer will receive at the start of every Contribution Year the Employer’s
Annual Statement, Declaration and Certificate. Immediately after the end of every
Contribution Year (30 June), the employer shall complete the Form P8 and return it to
the Commissioner of Income Tax by not later than 31 July. Even if an employer has
no employees, if a Form P8 has been issued for a particular year, the
Commissioner of Income Tax will pursue its return.

It is strongly advised that employers return Form P8 in good time to ensure that it is
received by the due date.

Any employer wishing to return the Employer’s Annual Statement, Declaration and
Certificate electronically please refer to appendix 2.

Each employer is required to keep an official record of employees, how much they are
paid and the amount that has been deducted by way of Social Insurance contributions.
Income Tax inspectors will, from time to time, visit employers to check these records.

GOVERNMENT OF GIBRALTAR
MINISTRY OF FINANCE

INCOME TAX OFFICE
St Jago’s Stone Block

Gibraltar

Employer’s Annual Statement, Declaration and Certificate

YOU ARE REQUIRED TO MAKE RETURNS IN RESPECT OF ALL EMPLOYEES FOR THE PERIOD 1ST JULY
2007 TO 30th JUNE 2008, STATING THEIR EMOLUMENTS, TAX DEDUCTED IF ANY AND SOCIAL INSURANCE

FORM P8

2008/2009
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CONTRIBUTIONS. YOU SHOULD THEREFORE COMPLETE THIS FORM AND THE SUMMARY DECLARATION
AND CERTIFICATE BELOW AND RETURN IT TO THE INCOME TAX OFFICE NOT LATER THAN THE 31ST

JULY 2008.

SUMMARY OF EMOLUMENTS PAID, TAX DUE AND REMITTED £ P

Total emoluments 21,911.96

Total tax deducted and payable 4,095.86

Less already remitted 4,095.86

Amount outstanding Nil

SOCIAL INSURANCE CONTRIBUTIONS
SUMMARY OF AMOUNT DUE AND REMITTED

EMPLOYER’S
SHARE

£ P

EMPLOYEES
SHARE

£ P

TOTAL
CONTRIBUTIONS

£ P

Total social insurance deducted and payable 972.00 744.50 1,716.50

Less already remitted 1,716.50

Amount outstanding Nil

I DECLARE AND CERTIFY THAT ALL THE PARTICULARS REQUIRED TO BE ENTERED ON THIS FORM ARE
IN EVERY RESPECT FULLY AND TRULY STATED ACCORDING TO THE BEST OF MY KNOWLEDGE AND
BELIEF.

Signature ______________________________________________ Date ______________________________

Please PRINT your name __________________________________ Email _____________________________

Enter the capacity in which you are signing _________________________________________________________
___________________________________________________________________________________________

FOR OFFICE USE ONLY

RECONCILIATION Date received

Processed by

Reconciled by

AMENDMENTS

EMPLOYER’S ANNUAL STATEMENT, DECLARATION AND CERTIFICATE
LIST OF EMPLOYEES FOR PERIOD

Name of Employees Period of Payment to Employee Social Insurance Contributions Emoluments Paid and Tax Deducted

Taxpayer If Director or From To From To Contribution Number of Total Total Total employee/ Total emoluments Total tax deducted

Surname Forename(s) Reference Pensioner Week Week Month Month Class weekly employee employer employer received for the for the

Number specify D/P No. No. No. No. ER, MW or PN contributions contributions contributions contributions period period

£ P £ P £ P £ P £ P

Employee 1 56982 40 45 ER 6 136.98 172.92 309.90 2,400.00 495.06

Employee 1 56982 P* 48 52 2,000.00 412.55

Employee 2 45568 D* 10 12 ER 13 296.79 374.66 671.45 7,500.00 1,425.89

Employee 3 77778 D* 11 12 ER 6 136.98 172.92 309.90 6,589.12 1,317.83

Employee 4 12345 43 49 ER 7 159.81 201.74 361.55 2,492.84 289.63

Employee 5 88889 40 42 ER 3 46.83 76.82 123.65 540.00 95.30

Employee 5 88889 45 47 ER 3 37.83 63.82 101.65 390.00 59.60

TOTAL 815.22 1062.88 1878.10 21,911.96 4,095.86
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contribution missing he/she should immediately report this to the Contributions Unit at
the Income Tax Office.

The Commissioner of Income Tax will soon after the end of every contribution year
proceed to assess the contributions payable in respect of that contribution year.
Employees will be assessed on their total gross earning for the year and where it has
been established that an overpayment or an underpayment of contributions has
occurred, the Commissioner will proceed to refund the employee with the overpayment
or collect from him the amount underpaid.

For further information

If you are unsure about the meaning of a particular point in this booklet or require
further advice, please phone the Contributions Unit at the Income Tax Office Tel:
20052737.

GUIDELINES FOR SUBMISSION OF P8 FORMS IN ELECTRONIC FORMAT

File description

Detail records

Field Field type Remarks
(A) Surname Text -
(B) Forename(s) Text -
(C) Taxpayer Reference Number Numeric -
(D) Director or Pensioner Text D, P or blank
(E) From Week No. Numeric 1 to 52
(F) To Week No. Numeric 1 to 52
(G) From Month No. Numeric 1 to 12
(H) To Month No. Numeric 1 to 12
(I) Contribution Class Text ER, MW, PN or

blank
(J) Number of weekly contributions Numeric 1 to 52
(K) Total employee contributions Numeric (max. 2 decimal places) -
(L) Total employer contributions Numeric (max. 2 decimal places) -
(M) Total employer/employee

contributions Numeric (max. 2 decimal places) -

APPENDIX 2
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(N) Total emoluments received for
the period Numeric (max. 2 decimal places) -

(O) Total tax deducted for the period Numeric (max. 2 decimal places) -

Summary record (this should be the last record in the file)

Field Field type
(P) Employer Reference Text
(Q) Employer Name Text
(R) Total emoluments Numeric (max. 2 decimal places)
(S) Total tax deducted and payable Numeric (max. 2 decimal places)
(T) Less already remitted (tax) Numeric (max. 2 decimal places)
(U) Amount outstanding (tax) Numeric (max. 2 decimal places)
(V) Total social insurance deducted

and payable (Employers share) Numeric (max. 2 decimal places)
(W) Total social insurance deducted

and payable (Employees share) Numeric (max. 2 decimal places)
(X) Total contributions Numeric (max. 2 decimal places)
(Y) Less already remitted (SI) Numeric (max. 2 decimal places)
(Z) Amount outstanding (SI) Numeric (max. 2 decimal places)

EXPLANATORY NOTES

1. Details are to be submitted in a CSV file (see example at Schedule A) as an
attachment to an email to p8returns@gibraltar.gov.gi. Those submitting their files by
email must have provided the Income Tax Office with an email address beforehand
and only submissions from those registered addresses will be accepted.

2. The electronic file is designed to match the P8 form (see copy at Schedule B where
fields have been cross referenced with their descriptions.)

3. When using fields containing week numbers, fields containing month numbers must be
left blank and vice versa.

If any error is detected in any part of the submitted file it shall be returned by the Income Tax
Office accompanied by an error report, for necessary correction.
5. If you have any queries please contact alan.crawford@gibraltar.gov.gi .

Schedule A

Actual CSV file

Employee, One, 56982, , 40, 45, , , ER, 6, 136.98, 172.92, 309.9, 2400, 495.06
Employee, One, 56982, P, 48, 52, , , , , , , , 2000, 412.55
Employee, Two, 45568, D, , , 10, 12, ER, 13, 296.79, 374.66, 671.45, 7500, 1425.89
Employee, Three, 77778, D, , , 11, 12, ER, 6, 136.98, 172.92, 309.9, 6589.12, 1317.83
Employee, Four, 12345, , 43, 49, , , ER, 7, 159.81, 201.74, 361.55, 2492.84, 289.63
Employee, Five, 88889, , 40, 42, , , ER, 3, 46.83, 76.82, 123.65, 540, 95.3
Employee, Five, 88889, , 45, 47, , , ER, 3, 37.83, 63.82, 101.65, 390, 59.6
X9999, Employer, 21911.96, 4095.86, 4000, 95.86, 1062.88, 815.22, 1878.1, 1878.1,
0, , , ,

Data as per P8


